
 

 

 

CONSTRUCTION MANAGER for the DEFERRED MAINTENANCE REDUCTION PROGRAM (DMRP) 

SALARY RANGE: Commensurate with experience 
OPEN PERIOD: until position is filled 
LOCATION: American Samoa 
POSITION INFORMATION: Full Time (for up to three years contingent on performance) 
EDUCATION: Associates degree, vocational-technical certification, or higher 
SUPERVISORY STATUS: Assistant Manager 
CONTACT FOR INFORMATION/RESUME SUBMITTAL: info@hhf.com  

 
Introduction: The Assessment of Buildings and Classrooms (ABC’s) initiative, Phase III, is focused on two goals: 

 Removing the deferred maintenance (DM) in Insular Area schools 
 Local capacity building to help bolster facility management practices 

Successful candidates will become at-will employees of HHF Planners (HHF) in each Insular Area. HHF is the Prime 
Contractor retained by the US Army Corps of Engineers, Honolulu District (USACE), to conduct the Phase III work 
under the direction of the US DOI Office of Insular Affairs (OIA). ABC’s Phase III is focused on developing and 
executing a strategy to remove the DM backlog identified by condition assessments conducted in late 2012 and early 
2013 (summarized in the August 2013 Phase II report available at www.insularabcs.org).  
 
Position Summary: The Construction Manager (CM) will report to the Program Manager (PM) and have a strong 
background in general contracting and/or construction management, ideally in school-related repair and 
maintenance projects. Applicants must be capable of developing scopes of work and budgets for routine repair and 
maintenance activities (painting, plumbing, electrical, masonry, carpentry, etc.), provide or facilitate on the job training 
for routine or specialized construction techniques and procedures (e.g., job site safety, forming and pouring concrete, 
structural column repair, etc.), observe/monitor numerous ongoing construction projects, maintain accurate records 
on the Enterprise Asset Management System (EAMS) and use it to manage and forecast work load, and keep the PM 
informed on day-to-day projects status. The job description includes ensuring that the EAMS work orders and 
individual project status (e.g., planning, procurement, underway, complete) is kept updated on a daily basis, with 
support from the EAMS coordinator. From time to time, it is expected that the CM will serve as the Deputy PM as 
directed by the PM and/or the HHF Principal-in-Charge, so situational awareness of the overall DMRP is required. 
 
In overseeing scores of simultaneous DM reduction projects, the CM will ensure that project scopes and budgets are 
followed in a timely manner and that all work is carried out in accordance with standard local construction practices. 
Deviations and exceptions will be reported immediately to the PM and HHF Principal-in-Charge. The CM will use and 
assist in the wider implementation of the soon-to-be deployed Enterprise Asset Management System (EAMS) to open, 
track, and close the DM reduction projects and produce summary reports as needed. 

Primary Duties (Major Responsibilities/Activities): 

1) Coordinate DM work order execution  
a. Prepare scopes of work, descriptions, specifications, and budget estimates for various types of repair 

and maintenance services needed to initiate project contracting and procurement 
b. Review cost estimates, plans, and specifications to ensure constructability and appropriateness of the 

work to the contract being considered 
c. Coordinate permit-related reviews; develop cost and guide projects through the procurement process 
d. Perform onsite observation of construction work in progress to ensure projects are being executed as 

planned and contracted 
e. Dispatch work to appropriate trades or shops and using the EAM tools, maintain an accurate accounting 

of work ordered and performed, and of the expenses incurred 



 

 

f. Coordinate, track and record the progress of maintenance staff and contractors for the DMRP 
g. Adjust the priority of work orders as needed to account for revisions based on changes in scope, effect, 

conditions and/or the methods or materials to be applied  
h. Manage the interface with related agencies/contractors 
i. Manage documentation for warranty items and other construction documentation 
j. Assess acceptability and applicability of post award contractual matters (e.g., contract modification 

awards, task orders/modification, and payment issues) 
2) Assist the PM with all DMRP functions, including interagency coordination  
3) Participate in interagency communications to maintain situational awareness of, and help inform, positions 

on facility investments and operations 
4) Participate in strategy meetings with the HHF team, the DMRP management team, and facility managers 
5) Serve as the Acting PM when the PM is otherwise disposed. 

Minimum Qualification Requirements: 

Your resume must demonstrate specialized experience including the following:  

 Proficiency in developing scopes of work, drawings, and specifications for contracted work and construction 
projects, as well as preparing and vetting cost estimates 

 Technical knowledge and human relations skill to effectively administer a complex facility repair program 
 Extensive background in construction, standard building practices and physical plant management, including 

construction oversight, inspection, and facility maintenance programs 
 General knowledge of electrical, mechanical and plumbing systems to be able to direct licensed personnel 
 Ability to read and interpret plans and specifications, to coordinate and monitor construction maintenance 

and repair projects, and formulate budgets 
 Ability to function in emergency situations and in an environment of constantly changing priorities 

Desired Qualifications: 

 Comprehensive knowledge of maintenance concepts, principles, and practices concerned with planning, 
design, and maintenance of facilities, utilities, as well as streets, parking and drainage facilities 

 Broad technical knowledge of the operating capabilities and maintenance requirements of various kinds of 
facilities, physical plans, and equipment 

 Conceptual knowledge and understanding of planning, programming, and real property administration 
 Knowledge of local project funding policies and construction 

This is a full-time, at-will position with HHF Planners for up to five years, contingent on performance. 

Please submit a cover letter and your resume to info@hhf.com. 

The application submittal should include: 
 Relevant experience in the territory 
 Credentials/special certifications relevant to the positon 
 Specialized skills  
 Personal characteristics relevant to the position  
 References (minimum of three) 

HHF Planners is one of the largest environmental and land use planning groups in the Pacific region, providing 
comprehensive services ranging from community/regional development plans, environmental plans, landscape architecture 
and design projects throughout Hawai‘i and the Pacific Basin.  We are internationally recognized, highly respected, dedicated 

to our clients, reliable, creative, and committed to sustainability.  
www.hhf.com 


